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Leaders, Learners and Ladies and Gentlemen - the 3 Ls are the ethos of the school. Staff and students are expected to provide the most 

positive examples through their time at the school. 

Leader – someone who demonstrates leadership both within and outside the classroom, who leads by example, is a team player who shows 
initiative and is willing to take on responsible roles.  Student leadership, buddy systems and coaching in lower schools are all examples of the 
Sixth Form’s commitment to the Lady and Gentleman and Leader strands. 
 
Learner – someone who is willing to listen and respond, who shows outstanding progress in class and has performed above his/her potential.  
 
Ladies and Gentlemen – someone who addresses visitors, members of staff and each other with courtesy and consideration and is a role 
model for good behaviour at all times. As the most senior students in the school, we expect you to integrate effectively with the school 
community.  
 
Joining the Sixth Form will be one of the most significant educational steps you will take and you will immediately notice more demands on 
you and the delivery of your academic work.  You will also notice that you are treated more responsibly and given more independence to 
reflect the fact that you are older and in a transition stage between school and work.  We hope that being in the Sixth Form will give you a new 
perspective on all kinds of things; from grasping the opportunity to make new friends, to developing different relationships with teachers and 
examining the way you learn about and understand the world.  We hope that you will value academic enquiry and being in a community which 
emphasises your individual growth and personal development. 
 
You will have a group of people to help you every day.  Each day you will register with your form tutor who will support, encourage and 
challenge you.  Your tutor will take a keen and individual interest in your progress and it is important to make the most of that relationship 
from the first day in the Sixth Form.  You will also have support from your subject teachers along with your Head of Year and the Head of Sixth 
Form. 
 
For the first few days and weeks, the main issues you will need to address are: 

 The changes in learning style between GCSE and AS/A Level 

 Learning organisation and self-discipline in your working habits 

 Making positive use of private study time 

 Taking steps towards personal growth by grasping the chance to show initiative and take responsibility in a positive way. 
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Sixth Form Leadership Team 

Assistant Headteacher Miss Prescott Ext 503 clp@rws.uk.net 

Head of Year 12 Mr M French Ext 291 mjf@rws.uk.net 

Head of Year 13 Miss N Franz Ext 288 njf@rws.uk.net 

Sixth Form Administrator Mrs H Sims Ext 225 hls@rws.uk.net 

Examinations Officer Mrs E Cole Ext 210 ecole@rws.uk.net 

Careers Coordinator Mrs E Paterson Ext 216 elp@rws.uk.net 

Sixth Form Study Supervisor Mrs L Turrell Ext 215 lt@rws.uk.net 

  

Absence:   
If you are not well your parents must contact the school by 8.30am on the first day of absence.  They need to phone Reception on 01689 
856050.  If you are still unwell on the third day please ensure that your parents phone again.  If you are late for school you must sign in at Main 
Reception.   
 
Medical Aid and Illness at School 
In the event of any injury or illness at school students should go to Sick Bay (based behind Main Reception) ideally in their break or lunchtime.  
Year 12 and 13 students may leave school if unwell and travel home unaccompanied if they have contacted a parent and been given 
permission.  If a student needs an Epi-pen because of the threat of anaphylaxis, parents must ensure the student carries one at all times and 
that a spare Epi-pen is given to Reception staff where it can be immediately available to you.  This needs to be replaced once it has date-
expired.  Please ensure that we are kept up to date with contact information.  At the beginning of the year you are given a Pupil Contact 
Details Form.  Please ensure that we are informed of any change to that information. 

 

 

 

mailto:clp@rws.uk.net
mailto:mjf@rws.uk.net
mailto:njf@rws.uk.net
mailto:hls@rws.uk.net
mailto:ecole@rws.uk.net
mailto:elp@rws.uk.net
mailto:lt@rws.uk.net
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The Academic Day: 

AM Registration 8.30-8.40 

Period 1: 8.40-9.40 

Period 2: 9.40-10.40 

Break-time: 10.40-11.00 

Period 3: 11.00-12.00 

Period 4: 12.00-1.00 

Lunch: 1.00-1.40 

Period 5: 1.40-2.40 

PM Registration/Tutor Time 2.40-3.00 

 
*3.10pm on the assembly day (Thursday) 

 

Keeping up to Date 

 
Please regularly check our website www.ravenswood.bromley.sch.uk for general school information.  All letters that are emailed home will 
also be able to be accessed via the Parents tab.  Please also visit the Post Sixteen tab which has information specifically for Sixth Form students 
and parents. 

 

http://www.ravenswood.bromley.sch.uk/
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Expectations 
 
Ravens Wood staff are committed to providing a high quality learning experience for our students within the Sixth Form.  Students must know 
their Minimum Target Grade for each subject and how it is calculated.  This is explained during the induction and issued to all students and 
staff at the point of entry at the beginning of the year.  It is our collective responsibility to ensure students understand how they can progress 
to achieve MTG and beyond, as well as how they are progressing towards their exit goal. 
 
Students are expected to create folders for all subjects with the following non-negotiable and essential study resources: Schemes of Work, 
Personalised Learning Checklists, past papers, mark schemes (where appropriate) and examiners’ reports, along with assessment evidence of 
meeting or exceeding their MTG.  These will be checked by form tutors within the first fortnight and challenged by subject staff and the 
pastoral team.  A tutor checklist to challenge academic engagement and promote independent study skills will be created and implemented by 
the Sixth Form team.  Students are expected to bring resources such as textbooks to each lesson and to use them during independent study 
periods. 
 
Students are required to complete at least 5 hours of independent study per subject per week.  This corresponds to the same amount of 
lesson time for both AS, A2 and BTEC study.  The Sixth Form team will timetable 5 periods of set study periods in the Sixth Form Learning 
Commons at the start of the year.  Failure to achieve required standard of work will lead to the student having extra periods frozen and 
handed over to the relevant department/pastoral team. 
 
 

 

 

 

 

 

 

 



Return to the Contents   7 

 

We expect our Sixth Form students to: 

 Maintain high levels of attendance (96% or over) 

 Attend all lessons punctually. This includes private study and pastoral guidance 

 Adhere to the expectations of students as laid down in the Sixth Form Handbook, including the dress code 

 Accept responsibility for your own learning with the support of your teachers 

 Complete all work to the required standard by the required deadline by using your time, in school and at home, effectively 

 Sign out and in again if leaving site at break/lunchtime 

 Act as a positive role model for younger students and behave in a manner which befits a Sixth Form student 

 Get involved in extra-curricular activities, enrichment and leadership programmes to improve your key skills  

 Accept that you will be asked to leave the Sixth Form if the above conditions are not met 

 Ensure all work submitted is your own. 
 

Dress Code 

Our expectations reflect those that employers have of their staff in most business environments. In your leadership role as the most senior 
students in the school, we insist on high standards of appearance. Hair must be of one natural hair colour. Outdoor coats, outdoor jackets and 
scarves should not be worn in the school building. Students are required to wear photocard lanyards at all times whilst on the school site.  
If a student’s appearance is not acceptable, then he/she will be required to go home to change. 
 

Sixth Form Male Uniform Sixth Form Female Uniform 
 

 Dark tailored suit or dark tailored jacket/trousers 

 Buttoned shirt with collar: long or short sleeved. Top 
buttons must be fastened and shirt tucked into trousers 

 Tie, worn at an appropriate length 

 Plain jumper or cardigan may be worn, but cannot 
replace the jacket 

 Shoes must be smart in leather or leather-like material. 
They can be slip-ons or laced up shoes 

 

 Dark tailored skirt/trouser suit or dark tailored jacket/skirt, 
trousers or dress  

 Skirts/dresses must be tailored and of an appropriate 
business style and length. They must be no shorter than mid-
thigh length. 

 Top or blouse which must not be low-cut or reveal midriff 

 Plain jumper or cardigan may be worn, but cannot replace the 
jacket 

 Shoes or boots must be smart in leather or leather-like 
material 
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Holiday 
 
Students must not arrange holidays during term time. Such absences will be treated as unauthorised and, depending on the degree of subject 
content missed, may call into question the student’s entry for examinations and jeopardise his/her place on courses.  Most references for 
employers/Higher Education require data about attendance and punctuality. It is therefore essential to maintain an excellent attendance 
record that we may refer to upon any requests for a reference on your behalf.  
 

Attendance 

 Students are required to be in the school building throughout the entire school day, except at break and lunchtimes or for organised 
activities e.g. sporting activities and field trips 

 You must register in person with your tutor at 8.30am each day 

 Attendance at assemblies is compulsory. These collective gatherings are a great opportunity to relay key information, to celebrate 
successes and review progress towards our moral and knowledge based objectives 

 Attendance is electronically recorded at every lesson. This is of paramount importance for the safeguarding of our school community in 
case of a fire or other emergency 

 If a lesson or private study period is missed you will be expected to attend a supervised session arranged by members of the Sixth Form 
team 

 A central record of attendance is kept for every student in the Sixth Form 

 Attendance is monitored continuously and any student whose attendance falls below 96% will receive a warning and a target for the next 
attendance period. Poor attendance will call into question your continuation in the Sixth Form and entry for examinations. Similarly, if your 
punctuality record is poor and falls below 96% in any month the same sanction will apply 

 If a student has a genuine reason for absence he/she or a parent/carer must inform the Attendance Officer at the start of the school day by 
telephone or email on the first morning of absence. On returning to school the student must give their Form Tutor a letter of explanation 
from his/her parent/carers 

 Students may be asked to provide medical evidence in certain circumstances 

 Non-emergency dental/doctor/driving lessons should not be arranged during the school day  

 Students who have been absent must ensure that all missed work is followed up in liaison with subject teachers. 
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Monitoring of Progress through Reporting Cycles 

Student progress is monitored very carefully in the Sixth Form to ensure all students get the best from their learning programme. Monitoring 
will be continuous with students, subject teachers, tutors and the Sixth Form Leadership Team all fully involved and informed. Students discuss 
their progress with subject teachers, Tutors and Head of Year on a regular basis. We expect you to take an active role in and responsibility for 
evaluating your own progress and setting targets for improvement.  
 
The assessment procedure within the school has been developed over time to accurately support your progress. You will be assessed every six 
weeks with at least two pieces of work taken from examination or specification criteria marked and moderated by your subject teacher.  
 
This evidence of progress coupled with performance data from the classroom and assessed independent study tasks will enable our teachers 
to offer an accurate projected grade.  
 
Projected grades, attitudes to study, completion of targets and independent study are all reported on during our interim assessment periods.  
 

2017-18 Parents’ Evening 
 
Year 12 Parents’ Evening:  8th February 2018  
Year 13 Parents’ Evening:  7th December 2017 
 
Subject teachers are happy to discuss your performance at any point through the year. Contact should initially be made via your form tutor. 
 
If you are having difficulty in any of your studies, or problems with time management you are advised to discuss this at the earliest opportunity 
with a member of staff. This may be your subject teacher(s) and/or a member of the Sixth Form Leadership Team. 
 
Remember we are here to support you.  
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Procedures following progress review and target setting 

 

 Unsatisfactory levels of effort and/or progress  
 
If your effort or progress is unsatisfactory in any subject, contact will be made with your parent/carer and an appropriate student support 
strategy will be put in place to support you. Examples range from resitting assessments, independent study reports or stage 1-3 monitoring 
reports. 
  

 Excellent effort and/or progress  
 
High levels of effort and an excellent work ethic are rewarded and recognised via letter/e-mail and/or certificates as appropriate.  
 
Working as a team  
We encourage every student to work to the best of their ability and aim high academically. We also emphasise the importance of building key 
skills to support progression to Higher Education, training or your chosen career. Close liaison between departments, the Sixth Form team and 
home can trigger tailored support. Intervention managed by the Sixth Form team is communicated to home and regular contact is encouraged 
in the form of meetings, phone calls and email. Please contact your form tutor with any queries straight away, however small, so that we can 
prevent small issues becoming bigger problems. 
 

Bursaries 

The 16–19 Bursary Fund has been introduced to help support those young people who face the greatest barriers to continuing their education.  
Young people in care, care leavers, or those in receipt of income support and disabled young people in receipt of Employment Support 
Allowance or Disability Living Allowance are eligible for this bursary. 
 
Application forms are available from Mrs Sims in the Sixth Form Office.  The form needs to be completed and returned with proof of income, 
such as a Tax Credit Award Notice.  Each application is assessed by the Bursary Panel. 
 
Once a decision has been made we will confirm the bursary amount and the way in which it will be provided, along with the criteria that needs 
to be maintained to confirm continued eligibility for payments. 
 

Year 12 students registered in the Bursary Fund 2016-17 will need to re-apply for 2017-18. 
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Common Questions 
 
Changes of Course 
It is strongly recommended that changes of course are discussed and implemented prior to the start of term in September. Changes after this 
will only be considered in weeks 2 and 3 of the term. If you wish to change subjects you must first discuss this with the staff whose subjects are 
involved. Agreement must be made with these staff, and a form collected from the Sixth Form Office. This must be signed by the relevant staff 
and parent/carer, and then returned to Mrs Sims as soon as possible for a re-structured timetable. Failure to submit this form could lead to 
students incurring payment for examination. 
 
Communication  
The Sixth Form team will use the following methods of communication: 

 Regular compulsory assemblies 

 Notices during tutor time and from Heads of Year via the Sixth Form Bulletin 

 Email and text messaging direct to students. You are responsible for checking your email on a daily basis. It is your responsibility to inform 
a member of the Sixth Form team of any change to your email address immediately 

 The school website/internet also has up-to-date information regarding dates for your diary. 
 
Private Study 
Private Study is essential to a student’s development, and part of your timetable comprises essential private study time. This will be supervised 
study in the Sixth Form Learning Commons. You may use this facility beyond 3.00pm as long as a member of staff is present in the area. 
 
Leadership Opportunities 
All Year 12 students have the opportunity of becoming RWS Mentors. A training programme is provided and Mentors will be appropriately 
matched up with their Mentees. Applications to become Mentors are invited during the first two weeks of term. Year 13 students are able to 
apply to become Prefects within a Department or attached to a Year Group. In addition the Head Boy and Head Girl Team is appointed in the 
summer term following a rigorous interview procedure. The team consists of the Head Boy and Head Girl who are supported by four Deputy 
Head Boys/Girls. There are also a number of charity and volunteer opportunities which will be advertised throughout the academic year.   
Miss Prescott ,  Head of the Ravens Wood Student Leadership can be contacted for further information. 
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Part-time work 
Part-time work should be kept to a minimum, and should never exceed 7 hours per week. It is advisable not to undertake outside work at all 
on the approach to examinations. If you exceed the 7 hour limit you could be putting your results in jeopardy. The Sixth Form programme is 
very comprehensive and demanding and you will soon find yourself fully occupied and struggling with deadlines should you fail to devote the 
appropriate time to your studies. 
 

Examinations 

At Ravens Wood it is our aim to make the examination experience as stress-free and successful as possible for all candidates. 
 
You will be issued with an examination booklet prior to the start of the examination period. The booklet is informative and helpful for you and 
your parents/carers.  Please read it carefully and show it to your parents/carers so that they are aware of the examination regulations and the 
procedures to follow in the event of any problems occurring. 
 
The Awarding Bodies (Examination Boards) set down strict criteria which must be followed for the conduct of examinations and Ravens Wood 
School is required to follow them precisely.  You should therefore, pay particular attention to the JCQ Information to Candidates. 
 
You will be made aware of the revision/preparation support available to you before, and during, the examination period.  Please make full use 
of it as appropriate. 
 
If you or your parents/carers have any queries or need help or advice at any time before, during or after the examinations, please contact Mrs 
E Cole, our Examinations Officer via telephone or email at ecole@rws.uk.net 
 
 

 
 
 
 
 
 

mailto:ecole@rws.uk.net
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